
 

written requests for such advance three (3) weeks prior to the pay day on 
which they want to receive payment. 
        5.  Time during which an employee is excused from work because 
of holidays or other leave with pay shall be considered as time worked for 
the purpose of computing vacation leave credit. 
        6.   Employees with less than fifteen (15) years of continuous State 
service shall be entitled to accumulate thirty-two and one-half (32½) days 
of unused vacation leave and shall be compensated for accumulated 
vacation leave credits upon termination of State service.  Employees with 
fifteen (15) years or more of continuous State service shall be entitled to 
accumulate forty-two and one-half (42½) days of unused vacation leave, 
for which they shall be paid upon separation.  However, a maximum of 
thirty (30) days pay on unused vacation shall be credited towards an 
employee's average final compensation upon retirement. 
        7.  Every reasonable effort within the constraints of operational 
needs shall be made to provide Ferry Service employees two (2) 
consecutive weeks vacation during the summer months. 
        8.  An employee who is transferred to another appointing authority 
without interruption of his/her services to the State shall be entitled to 
transfer his/her unused vacation credits or be paid for all or part of such 
credits and transfer the remainder. 
        9.  Seasonal employees shall be entitled to carry over from one 
season to the next accumulated vacation credits up to the amount of one 
season's accumulation.  The maximum which may be carried over is 
one-half (½) the regular maximum allowable accumulation.  The State 
retains the right to determine the length of seasons. 
 
[Effective upon implementation of the MS-TAMS Leave Accrual 
Module] 
 
ARTICLE 69.  VACATION 
 
        1.   Each employee shall earn vacation with pay on the following 
basis:  An employee who is in pay status for five (5) or more workdays or 
forty (40) hours for each completed two week pay period shall earn their 
biweekly accrual on the following basis: 
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(20)  years  of  service  shall  earn  .0925  hours  of  vacation  for  each 
hour  in  pay  status  per  two-week  pay  period.   Seasonal  employees 
shall  earn  vacation  credits  at  the  higher  rates  after having worked for 
the State on a seasonal basis during the required number of calendar 
years specified above regardless of the number of hours or days worked 
during those calendar years.  The current practices concerning the 
earning of vacation leave credits shall be continued only for those 
employees regularly scheduled to work in excess of forty (40) hours per 
week and only for as long as they are so scheduled. 
        2.   Except where operational needs require otherwise, employees 
shall be entitled to use vacation leave credits at times of their choice.  
Requests for use of vacation leave credits shall not be unreasonably 
denied.  In scheduling vacations, choice of time shall be governed by 
seniority.  All eligible employees within each appropriate work group 
desiring vacations for periods of a week or more during the months of 
June, July and August will choose such vacation periods prior to May 1.  
In the event of conflict among employees in scheduling such vacation 
leave, seniority shall govern.  Later requests for vacation during June, 
July and August can be granted subject to operational needs. 
        3.   Except in cases of extreme emergency, no employee shall be 
required to work during vacation. 
        4.   Employees shall be paid a vacation advance for scheduled 
periods of vacation of one (1) week or more provided they submit written 
requests for such advance three (3) weeks prior to the payday on which 
they want to receive payment. 
        5.   Time during which an employee is excused from work because 
of holidays or other leave with pay shall be considered as time worked for 
the purpose of computing vacation leave credit. 
        6.   Employees  with  less  than  fifteen  (15)  years  of continuous 
State  service  shall  be  entitled  to  accumulate  two  hundred  sixty 
(260)  hours  of  unused  vacation  leave  and  shall  be  compensated  
for  accumulated  vacation  leave  credits  upon  termination  of  State 
service.   Employees  with  fifteen  (15) years or more of continuous State 
service  shall  be  entitled  to accumulate  three hundred forty (340) hours 
of  unused  vacation  leave,  for  which  they  shall  be  paid upon separa- 
 
 104 



 

 
tion.  However, a maximum of two hundred forty (240) hours pay on 
unused vacation shall be credited towards an employee's average 
final compensation upon retirement. 
     For part-time and intermittent employees, the maximum amount of 
accumulated vacation leave and the amount of vacation leave to be 
paid upon separation shall be: 
 
     A.  Maximum Vacation Accruals for Part-Time Employees 
 
           Prorate 260/340 based on authorized position hours.  For   
           example: 
 
          (1.)   8-hour employee [1/5 or .2 full time] = 52/68; 
          (2.) 16-hour employee [2/5 or .4 full time] = 104/136; 
          (3.) 20-hour employee [2.5/5 or .5 full time] =130/170; 
          (4.) 24-hour employee [3/5 or .6 full time] = 156/204; 
          (5.) 32-hour employee [4/5 or .8 full time] = 208/272. 
 
     B.  Maximum Vacation Accruals for Intermittent Employees 
 
      Since Intermittent employees are eligible to work up to 1040 hours     
      per year [= ½ or .5 full time employee], prorate the maximum      
     vacation accrual to one-half the full time rate = 130/170 hours. 
 
     7.     Every reasonable effort within the constraints of operational 
needs shall be made to provide Ferry Service employees two (2) 
consecutive weeks vacation during the summer months. 
     8.     An employee who is transferred to another appointing 
authority without interruption of his/her services to the State shall be 
entitled to transfer his/her unused vacation credits or be paid for all or 
part of such credits and transfer the remainder. 
     9.     Seasonal employees shall be entitled to carry over from one 
season to the next accumulated vacation credits up to the amount of 
one season's accumulation.  The maximum which may be carried 
over is one-half (½) the regular maximum allowable accumulation.  
The State retains the right to determine the length of seasons. 
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